
EMPLOYEE ACCOUNTS RECEIVABLE LOG SHEET
Ledger Statement for Outstanding Employee Advances and Receivables

Employee Name:

Employee ID:

Department:

Job Title:

Supervisor/Manager:

Fiscal Year:

DATE REFEREN CE
N O. DESCRIPTION  / TRAN SACTION  DETAILS DEBIT (+

DRAW)
CREDIT (-

PAID) BALAN CE AUTHORIZED
BY

Total Outstanding Balance:

EMPLOYEE SIGNATURE & DATE

AUTHORIZED PAYROLL/HR OFFICER SIGNATURE & DATE
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