
EV CHARGING REIMBURSEMENT

EMPLOYEE DETAILS

EMPLOYEE NAME

EMPLOYEE ID

DEPARTMENT

MANAGER / APPROVER

SUBMISSION DATE

VEHICLE DETAILS

VEHICLE MAKE & MODEL

LICENSE PLATE

OWNERSHIP

CHARGING LOG

Date Location / Station Name Charging
Network

Energy
(kWh) Business Purpose Cost



Total Energy & Expenses

Date Location / Station Name Charging
Network

Energy
(kWh) Business Purpose Cost

DECLARATION & AUTHORIZATION

I h ereby certify th at th e EV ch arg in g  expen ses listed  above w ere in cu rred  du rin g  au th o rized  bu sin ess travel an d  are accu rate ref lection s o f bu sin ess-
u se pow er con su mption . I h ave attach ed  th e co rrespon d in g  receip ts / session  su mmaries fo r each  lin e item. No  part o f  th ese expen ses h as been
previou sly cla imed  o r reimbu rsed  from o th er sou rces.

Employee Signature & Date

Authorized Approver Signature & Date

Please attach  o ff icia l in vo ices,  receip t cop ies,  o r d ig ita l session  su mmaries from th e ch arg in g  n etw ork  p rovider.
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