
SEMI-MONTHLY TIMESHEET
PAY PERIOD 

EM PLOYEE N AM E 
EM PLOYEE ID 
DEPARTM EN T 
SUPERVISOR / M AN AGER 

DATE DAY TIME IN TIME OUT REGULAR
HOURS

OVERTIME
HOURS

SICK /
LEAVE

HOLIDAY /
OTHER

NOTES /
COMMENTS

Total Hours:

PAYROLL & OVERTIME CALCULATOR

Regular Hours Total: 



Hourly Pay Rate ($): 

Regular Pay Subtotal: 

Overtime Hours Total: 

Overtime Rate multiplier: 1.5

Overtime Pay Rate ($): 

Overtime Pay Subtotal: 

Sick/Leave Pay Subtotal: 

Holiday/Other Pay Subtotal: 

Total Gross Earnings: 

Employee Signature Date

Supervisor Signature Date
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