
SPONSORSHIP & PROMOTION EXPENSE TRACKER

Event Name:

Date:

Coordinator:

Department:

TOTAL ALLOCATED BUDGET

TOTAL ACTUAL EXPENSES

REMAINING BALANCE

1. Sponsorship Packages & Partnerships

Sponsorship / Partner Opportunity Sponsor/Vendor Qty Est. Cost Actual Cost Status

Subtotal Sponsorships

2. Promotional Materials & Merchandise

Item Description Vendor / Supplier Qty Unit
Cost Total Cost Status



Subtotal Promotional Items

Item Description Vendor / Supplier Qty Unit
Cost Total Cost Status

3. Marketing & Advertising Campaign

Channel / Media Platform Vendor / Agency Qty/Runs Rate Total Cost Status

Subtotal Marketing/Ad

Notes & Special Instructions
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