STAFF VOLUNTARY DEDUCTION SUMMARY SHEET

Ledger Template for Voluntary Payroll Deductions

EMPLOYEE
NAME: EMPLOYEE ID:
DEPARTMENT: PAY PERIOD:
JOB TITLE: DATE:
TOTAL GOAL
AUTHORIZATION | AMOUNT PER BALANCE
NO. DEDUCTION DESCRIPTION / CATEGORY DATE CYCLE (IF REMAINING

APPLICABLE)

Total Voluntary Deductions:

EMPLOYEE SIGNATURE PAYROLL OFFICER SIGNATURE AUTHORIZED DATE
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