
SUBCONTRACTOR PAYMENT TERMS & PAYROLL SCHEDULE

SUBCONTRACTOR NAME

AGREEMENT DATE

CONTRACTOR NAME

PROJECT NAME / ID

1. Payment Terms & Structure

INVOICE FREQUENCY

Weekly

Bi-Weekly

Monthly

Milestone-Based
PAYMENT TERMS (E.G., NET 15, NET 30)

RETAINAGE PERCENTAGE (IF APPLICABLE)

METHOD OF PAYMENT

ACH / Direct Deposit

Check

Wire Transfer

2. Payroll & Invoice Schedule

PAY PERIOD START DATE PAY PERIOD END DATE INVOICE SUBMISSION
DEADLINE SCHEDULED PAYMENT DATE



PAY PERIOD START DATE PAY PERIOD END DATE INVOICE SUBMISSION
DEADLINE SCHEDULED PAYMENT DATE

3. Acknowledgment & Authorization

By signing below, the Contractor and Subcontractor agree to the payment terms, billing cycles, and payroll schedule outlined in this document. Any
deviations from this schedule must be agreed upon in writing by both parties.

Subcontractor Authorized Signature

Printed Name & Title

Date

Contractor Authorized Signature

Printed Name & Title

Date
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