
INDIVIDUAL CAR ACTUAL COST LOG
Expense Template for Actual Car Expenses

DRIVER & VEHICLE INFORMATION

DRIVER N AM E

VEHICLE M AKE

M ODEL

YEAR

LICEN SE PLATE

REPORTING PERIOD & MILEAGE

PERIOD START DATE

PERIOD EN D DATE

ODOM ETER START

ODOM ETER EN D

TOTAL M ILES

BUSIN ESS M ILES

BUSIN ESS USE %

ACTUAL EXPENSE DETAILS

DATE CATEGORY VENDOR /
MERCHANT DESCRIPTION / PURPOSE RECEIPT

REF
AMOUNT

($)



Total Actual Expenses:

DATE CATEGORY VENDOR /
MERCHANT DESCRIPTION / PURPOSE RECEIPT

REF
AMOUNT

($)

EXPENSE SUMMARY & CALCULATION

Total Actual Expenses (A)

Business Use Percentage (B)

Deductible Business Amount (A x B)

EXPENSE CATEGORY GUIDE

• Fuel: G aso lin e, d iesel,  o r ch arg in g  costs.
• M aintenance: O il ch an ges, tires,  repairs ,  tu n e-u ps.
• Fixed Costs: In su ran ce, reg istration , lease/depreciation .
• Other: To lls ,  park in g  fees (100% bu sin ess dedu ctib le).

DR IVER SIG NATU RE / DATE

MANAG ER APPRO VAL / DATE


	INDIVIDUAL CAR ACTUAL COST LOG

