
GENERAL LEDGER RECONCILIATION AUDIT SHEET
Company Name: GL Account No:

Period Ended: GL Account Name:

Prepared By: Reviewed By:

Preparation Date: Review Date:

RECONCILIATION SUMMARY

DESCRIPTION AMOUNT

Balance per General Ledger (A)

Balance per Sub-Ledger / Supporting Documentation (B)

Unreconciled Difference (A - B)

RECONCILING ITEMS / ADJUSTMENTS DETAILED BREAKDOWN

ITEM NO. DATE REFERENCE NO. DESCRIPTION OF EXCEPTION / TIMING
DIFFERENCE INCREASE (DEBIT) DECREASE

(CREDIT)

1

2

3

4

5

Total Adjustments

Adjusted Balance

PROPOSED ADJUSTING JOURNAL ENTRIES (AJE)

AJE REF ACCOUNT CODE ACCOUNT DESCRIPTION DEBIT CREDIT

AUDIT COMMENTS & AUDITOR NOTES



Prepared By (Signature / Date) Approved By (Signature / Date)


