
ANNUAL JANITORIAL SERVICES BUDGET TEMPLATE
COM PAN Y / ORGAN IZATION

FISCAL YEAR

PREPARED BY

DATE PREPARED

TOTAL ANNUAL BUDGETED

TOTAL ANNUAL ACTUAL SPENT

TOTAL VARIANCE



Expense Category Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Total Notes

Contracted Cleaning Services

Routine Office
Cleaning

Day Porter Services

Specialized & Periodic Maintenance

Carpet Deep
Cleaning

Floor Strip, Wax &
Polish

Window Washing
(Int/Ext)

Post-Construction /
Deep Clean

Consumable Supplies & Equipment

Paper Products
(Towels/Tissue)

Soap & Hand
Sanitizer

Liners & Trash
Bags

Cleaning Chemical
Supplies

Equipment
Purchase/Repair

Waste Management & Miscellaneous

Regular Waste
Removal

Recycling Services

Emergency / Ad-
hoc Cleanup

TOTAL EXPENSES
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