AUTO EXPENSE RECEIPT & TRACKING LOG

Actual Vehicle Expense Method

TAX YEAR / PERIOD:
VEHICLE OWNER:

DRIVER NAME:

VEHICLE MAKE / MODEL:
YEAR / VIN / LICENSE PLATE:

DATE PLACED IN SERVICE:

I ODOMETER & MILEAGE SUMMARY

ODOMETER - START OF PERIOD:
ODOMETER - END OF PERIOD:
TOTAL MILES DRIVEN:

TOTAL BUSINESS MILES:

TOTAL COMMUTING MILES:

BUSINESS USE PERCENTAGE:

I EXPENSE RECEIPT & LOG DETAIL

DATE MERCHANT / VENDOR DESCRIPTION / BUSINESS PURPOSE

ODOMETER

EXPENSE CATEGORY

AMOUNT ($)



DATE MERCHANT / VENDOR DESCRIPTION / BUSINESS PURPOSE ODOMETER EXPENSE CATEGORY AMOUNT ($)

TOTAL ACTUAL EXPENSES:

Expense Category Codes / Key:

[F]Fuel/Gas | [O]Oil/Fluids | [R]Repairs/ Maintenance | [T]Tires | [I]Insurance | [L] Lease Payments | [ REG ] Registration / License Fees | [ INT ] Interest
(Car Loan) | [P ] Parking / Tolls

DRIVER SIGNATURE:
DATE:
APPROVED BY:

DATE:
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