
AUTO EXPENSE RECEIPT & TRACKING LOG
Actual Vehicle Expense Method

TAX YEAR / PERIOD:

VEHICLE OWN ER:

DRIVER N AM E:

VEHICLE M AKE / M ODEL:

YEAR / VIN  / LICEN SE PLATE:

DATE PLACED IN  SERVICE:

ODOMETER & MILEAGE SUMMARY

ODOM ETER - START OF PERIOD:

ODOM ETER - EN D OF PERIOD:

TOTAL M ILES DRIVEN :

TOTAL BUSIN ESS M ILES:

TOTAL COM M UTIN G M ILES:

BUSIN ESS USE PERCEN TAGE:

EXPENSE RECEIPT & LOG DETAIL

DATE M ERCHANT / VENDOR DESCRIPTION / BUSINESS PURPOSE ODOM ETER EXPENSE CATEGORY AM OUNT ($)



TOTAL ACTUAL EXPEN SES:

DATE M ERCHANT / VENDOR DESCRIPTION / BUSINESS PURPOSE ODOM ETER EXPENSE CATEGORY AM OUNT ($)

Expense Category Codes / Key:
[ F ] Fuel / Gas  |  [ O  ] O il / Flu ids  |  [ R ] Repairs / Maintenance  |  [ T ] Tires  |  [ I ] Insurance  |  [ L ] Lease Paym ents  |  [ REG ] Registration / License Fees  |  [ INT ] Interest
(Car Loan)  |  [ P  ] Parking / Tolls

DRIVER SIGN ATURE:

DATE:

APPROVED BY:

DATE:


	AUTO EXPENSE RECEIPT & TRACKING LOG

