FLEET & RENTAL CAR EXPENSE REPORT

Vehicle Rental Reimbursement & Usage Log

Employee

D

Name epartment

Submission Manager /

Date Approver
Rental & Vehicle Details

Rental Vehicle

Agency Class/Model

Rental Start Rental End

Date Date

Purpose of

Travel

Expense Itemization

RENTAL TOLLS &

DESCRIPTION / BUSINESS PURPOSE CHARGES FUEL / GAS PARKING

Subtotal | |

Tax / | |
Fees

Grand | |
Total

Employee Signature Date

Authorized Approver Date
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