
General Ledger Account Reconciliation Worksheet

Account Name: Reconciliation
Period:

Account Number: As of Date:

Prepared By: Reviewer /
Approver:

BALANCE SUMMARY

Balance per General Ledger (A)

Balance per Sub-Ledger / Statement (B)

Unreconciled Difference (A - B) Before Adjustments

RECONCILING ITEMS

Date Reference /
Doc No. Description of Reconciling Item GL Increase

(Debit)
GL Decrease

(Credit)
Status / Action

Required

Total Adjustments

ADJUSTED BALANCES

Adjusted General Ledger Balance

Adjusted Sub-Ledger / Statement Balance

Remaining Unreconciled Difference

AUTHORIZATION & SIGN-OFF

Preparer Signature Reviewer / Approver Signature

Date Date
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