
LABOR JOB COSTING
Payroll & Hours Allocation Template

Document No:

Employee Name

Pay Period Start

Employee ID

Pay Period End

Department / Trade

Base Pay Rate ($/Hr)

DATE JOB/PROJECT
N AM E

COST CODE /
TASK

WORK DESCRIPTION REG.
HOURS

OT
HOURS

DT
HOURS

TOTAL
HOURS

Total Allocated Hours

EARNINGS BREAKDOWN

Pay Type Hours Rate ($) Total Earnings ($)

Regular Pay

Overtime Pay (1.5x)

Double Time Pay (2.0x)

Other / Leave Pay

Gross Labor Earnings

DEDUCTIONS & NET



Federal Tax

State Tax

FICA / Social Security

Other Deductions

Total Deductions

NET PAY

DEDUCTIONS & NET

Employee Signature

Date:

Supervisor / Project Manager Approval

Date:


	LABOR JOB COSTING

