
OFFICE IT MAINTENANCE
Monthly Budget Template

Department:

Period / Month:

Prepared By:

TOTAL BUDGETED

TOTAL ACTUAL

TOTAL VARIANCE

1. Hardware & Infrastructure Maintenance

EXPENSE ITEM / DESCRIPTION BUDGETED ACTUAL VARIANCE

Server Hardware Maintenance & Parts

Workstation Upgrades & Repairs

Network Infrastructure (Routers, Switches, APs)

Printers, Copiers & Imaging Equipment

UPS & Power Backup Systems

Category 1 Total

2. Software Licensing & SaaS

EXPENSE ITEM / DESCRIPTION BUDGETED ACTUAL VARIANCE

Operating Systems & Office Productivity Suite

Security, Firewall & Antivirus Subscriptions

Cloud Storage & Backup Solutions

Communication & Collaboration Tools (Email, VoIP)

Specialized Line-of-Business Software

Category 2 Total

3. IT Support & Professional Services

EXPENSE ITEM / DESCRIPTION BUDGETED ACTUAL VARIANCE



Managed IT Services Provider (MSP) Retainer

Helpdesk Support (Tier 1/2)

External IT Consultant Fees

Emergency / Out-of-Hours Support

Category 3 Total

EXPENSE ITEM / DESCRIPTION BUDGETED ACTUAL VARIANCE

4. Telecommunications & Connectivity

EXPENSE ITEM / DESCRIPTION BUDGETED ACTUAL VARIANCE

Primary Fiber/Broadband Internet Service

Backup Internet/LTE Failover

Office Landlines & VoIP Trunking

Category 4 Total

GRAND TOTALS

Notes, Deviations & Comments

IT  Manager / Prepared By Date

Finance Approver / Authorized By Date
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