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PAY PERIOD / M ON TH

EM PLOYEE N AM E

EM PLOYEE ID

DEPARTM EN T

JOB TITLE

HOURLY RATE

OVERTIM E RATE

DAY CLOCK IN CLOCK OUT CLOCK IN  (PM ) CLOCK OUT (PM ) REG HOURS OT HOURS TOTAL HOURS

TOTAL HOURS

EARN IN GS STATEM EN T

Regular Earnings

Overtime Earnings

Bonus / Commissions

Other Earnings

Gross Earnings

DEDUCTION S

Federal Income Tax

State / Local Tax

FICA (Social Security / Medicare)

Insurance / Medical

Other Deductions

Total Deductions

NET PAY DISTRIBUTION



EM PLOYEE SIGN ATURE

SUPERVISOR SIGN ATURE

DATE APPROVED
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