Non-Taxable Employee Expense Reimbursement Payroll Sheet

Employee Name: Pay Period Ending:
Employee ID: Department:
Job Title: Manager/Approver:
DATE EXPENSE CATEGORY BUSINESS PURPOSE/ DESCRIPTION e AVIOUNT
ATTACHED

TOTAL NON-TAXABLE REIMBURSEMENT:

Important Note on Non-Taxable Reimbursements: Paynents made to enployees for valid business-related expenses under an accountable plan are non-
taxable and are not reported as wages or other conpensation on FormW-2. Receipts must be provided for all claimed expenses in accordance with cormpany
policy.

Employee Signature Authorized Approver Signature Date
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